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This Appendix & Forms document helps students understand how and when to complete ELTU 

forms by explaining some of the ELTU processes used along the way. Once students are enrolled 

to the University, the Appendix can be helpful with new users of the ELTU Course Delivery App 

and other ELTU online materials since the document contains not only forms, but other helpful 

ELTU tools, documents, materials, and content. 

The Appendix & Forms document is also helpful for the Texas Workforce Commission Division of 

Colleges and Careers for review purposes, as the document is a collection of the most recent 

ELTU Forms and their revision dates.  

The enclosed forms show the most recent revision dates for that specific form.   
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ELTU Application  for Admission Form
is completed online  at:
https://form.jotform.com/221617618201145
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FORM ATTACHMENT  
ELT-010 

REVISED 12/2023 

CREDIT FOR PREVIOUS TRAINING OR EXPERIENCE 
 
ELTU POLICY STATEMENT  
 
Due to the specific nature of ELTU programs and services, it is the policy of ELTU to provide credit 
for previous ELTU or ELTU Alliance coach-specific programs only. Other none coach-specific 
programs, generic academic, or ministry programs will not be evaluated for credit. Accordingly, 
we will not provide prior credit for education, training, or experience provided by or obtained 
from institutions other than ELTU or ELTU alliances. Coach-specific programs and/or support 
disciplines such as social work counseling/training/education may be considered rarely on a case-
by-case basis if the education or experience was provided by ELTU faculty, a U.S. Department of 
Education accredited body, or an ELTU alliance organization when the ELTU School Director has 
approved in advance. The record of prior education form and request for prior ELTU credit must 
be submitted with the ELTU Admissions Application to the ELTU School Director for approval 
consideration in advance. Otherwise, no credit for prior education or training is granted for any 
ELTU degree or certificate, and student must complete required number of ELTU course hours 
specified for each program or certificate to fulfill course requirements. 
 
ELTU TRANSFERS 
Any transfer of credit for an ELTU program into another ELTU program, including but not limited 
to students who wish to pursue multiple program enrollment or add additional ELTU programs 
to a new or existing enrollment, shall be at the discretion and approval of the ELTU School 
Director in advance of enrollment. (See policy on VOLUNTARY “ADD-ON” SERVICES (OPTIONAL)). 
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FORM ATTACHMENT  
ELT-010 

REVISED 12/2023 

ELTU prior credit transfers may only be granted for students entering ELTU degree programs or 
ELTU certificates that require more than 40 program hours. There will be no ELTU transfer credit 
granted for the ELTU Professional Coaching Certificates which are the two synchronous real-time 
professional coaching series/seminars that are offered by ELTU. 

Limitations on Transferability  

Due to the unique nature of our school, we will only consider ELTU previous education or ELTU 
training that is directly related formal coaching program from a ELTU faith-based ministry 
education department that has an alliance with ELTU or from an accredited college or university 
program directly in alignment with the program for which the student is applying and approved 
by ELTU School Official in advance. In such cases, information about previous education, training, 
and work experiences disclosed by the student to the school will be evaluated and may result in 
a program or course length being shortened and the cost being reduced as outlined below.  

Previous Education or Training from ELTU-Related Associations 

Credit from previous education, training, partnering faith-based ministry education department, 
a working partnership or association where the ELTU school, material, or coursework was created 
or developed in concert with ELTU may be reviewed by the ELTU School Director on a case-by-
case basis in advance of admission for consideration of 100% equivalent full transfer into an ELTU 
Degree program or ELTU Seminar of 40 contact hours or more. This is primarily possible where 
the previous education and training was created or developed in concert with ELTU Founder, 
ELTU School officials or ELTU founding board members. Upon approval of the ELTU School 
Director, students in these situations may be deemed eligible to graduate with full credit given 
for all the previous education and training delivered by the partnering organization. Otherwise, 
all other ELTU partnerships, Alliances, or ELTU associations where the previous education and 
training was not developed or created by ELTU School Officials will be handled in accordance with 
the following guidelines.   

All Other Previous Education or Training 

• Credit amounts from all other organizations or schools, including accredited colleges or 
university programs directly in alignment with the ELTU program for which the student is 
applying and approved will be limited to $25 off for each credited course up to a maximum 
of $150 deducted off the total tuition cost for one full regularly priced ELTU degree program 
or certificate over 40 program contact hours.  

• Under this category, ELTU Programs requiring 40 hours or less and any ELTU live seminars or 
seminar series regardless of the number of program hours will not grant credit for previous 
education and training. 

• Regardless of the number of transferred credit hours, students shall complete at least 50% of 
the ELTU program contact hours or 20 program contact hours (whichever is higher) to be 
granted an ELTU degree.  

• The maximum number of program hours transferred in from another organization that is an 
ELTU alliance is 60 course time hours (including any hours from an externship). Regardless of 
the prior credited number of hours, the financial amount that may be credited to an ELTU 

Appendix – Page 14 
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student account is limited to $25 off for each prior credited ELTU program applied toward 
another ELTU program up to a maximum of $150 deducted off the total tuition of the one 
desired ELTU degree or certificate program that is over 40 contact hours. 

• Transferred hours shall be applied to ELTU degree programs and the Spiritual Intimacy & 
Birthing Coach only. Any classes, live seminars, or seminar series at ELTU other than these 
will not grant any credit for previous education and training. 

• All requests for consideration of credit transfers covered by this policy must be reviewed and 
approved in advance by the ELTU School Director.   

CREDIT TRANSFERABILITY 

Transferability of any credit hours earned at this school may be strictly limited to ELTU or ELTU 
alliances as described above and therefore may not transfer to other institutions, as ELTU holds 
no relationship or accreditation with the United States Department of Education or the Texas 
Higher Education Coordinating Board (THECB). ELTU is approved and regulated by the Texas 
Workforce Commission, Division of Career Schools and Colleges. 

  

Appendix – Page 15 
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CREDIT FOR PREVIOUS EDUCATION AND TRAINING – EVALUATION APPROVAL - ACTIVE 

November 4, 2023 

Dear Pastor Teressa Simmons, 

Congratulations!  

You are eligible to accelerate the completion of a Graduate Degree in Executive Leadership, 
Pastoral Care, & Change having previously completed a Bachelor’s degree at an accredited 
university, and completing over 120 previous education and training hours. The 120 education 
and training hours from a program previously developed by Dr. Merle Ray can be transferred into 
contact hours towards the completion of a Graduate Degree in Executive Leadership, Pastoral 
Care, & Change from ELEVATION LIFE TRANSFORMATION | The University of Christ-Centered 
Coaching, Leadership, and Change approved and regulated by the State of Texas Workforce 
Commission Division of Career Schools and Colleges. 

In addition, you have completed more than 70 hours of previous education and training in the 
writing, research, and development of a published work, Dad, I Forgive You: A Journey of Faith 
published June 4, 2019. These 70 previous education and training hours are eligible to be credited 
toward the completion of the doctoral capstone project in the Doctor of Philosophy degree 
program from ELTU.  

As a current student of ELTU, this means if you would like to finish your ELTU Graduate Degree 
in Executive Leadership, Pastoral Care, & Change sooner, then you would only need to complete: 

• Posting requirements to your Instructor’s Weekly Forum as shown in your Course 
Content Outline & Syllabus; and 

• Submit a minimum of 8 live coach training hours recorded by you while in the ELTU 
Graduate Degree in Executive Leadership, Pastoral Care, & Change program.  

After completing the above-mentioned Graduate Degree program, if you would like to pursue 
the Doctor of Philosophy program next at ELTU, then you would only need to complete: 

• Posting requirements to your Instructor’s Weekly Forum as shown in your Course 
Content Outline & Syllabus; 

• At least (3) core courses from the ELTU Doctor of Philosophy degree specialization of 
your choice; and  

• Submit a minimum of 8 live coach training hours recorded by you while in the ELTU 
Doctor of Philosophy program.  

Once the above-mentioned requirements are met, assuming any required fees are paid in full, 
you would be able to apply for the GRADUATE EXPERIENCE - our next ELTU Graduation program.  

FOR ACTIVELY ENROLLED STUDENTS 
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PLANNING YOUR GRADUATE DATE 

Our next ELTU Graduate Experience Celebration is planned for July 27, 2024. 

As ELTU policy states, you must ensure that any program fees and balances due are paid prior to 
applying for graduation, and you must pay all designated fees for graduation at the time of your 
request to graduate. Upon approval of the graduation request assuming all the above 
requirements are met at least 8 weeks prior to the graduation service, your degree will be issued 
at the next scheduled Graduate Experience Celebration. 

I am humbled and most excited as you continue to ELEVATE with us, and I welcome any questions 
you may have regarding the transfer of credits into our programs. Attached is a General Handout 
concerning the Graduation Fees to prepare for the ELTU Graduation Experience. If you would like 
to speak further, please feel free to reach me at (281) 827-4396 to further discuss your 
educational goals at ELTU. 

 

Yours in Destiny, 

Dr. Merle Ray,  

Founding President & CEO 

ELTU | The University of Christ-Centered Coaching, Leadership, and Change™ 
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CREDIT FOR PREVIOUS EDUCATION AND TRAINING – EVALUATION APPROVAL - INACTIVE 

November 5, 2023 

Dear Apostle Cassandra Scott, 

Congratulations!  

You are eligible to accelerate the completion of a Doctor of Philosophy Degree having 
previously completed a Masters and Doctoral degree program at Immanuel Temple of the 
Bible accredited by Cornerstone University, and completing over 120 previous education and 
training hours. The 120 education and training hours from the program previously developed 
by Dr. Merle Ray can be transferred into contact hours towards the completion of a Doctor 
of Philosophy Degree from ELEVATION LIFE TRANSFORMATION | The University of Christ-
Centered Coaching, Leadership, and Change approved and regulated by the State of Texas 
Workforce Commission Division of Career Schools and Colleges. 

In addition, you have completed more than 70 hours of previous education and training in 
the writing, research, and development of a published work, Created2Produce a Global 
House of Prayer published November 2, 2017. These 70 previous education and training 
hours are eligible to be credited toward the completion of the doctoral capstone project in 
the Doctor of Philosophy degree program from ELTU.  

As a prospective student of ELTU, this means if you would like to obtain your ELTU Doctor of 
Philosophy Degree, then you would only need to complete: 

• Posting requirements to your Instructor’s Weekly Forum as shown in your Course 
Content Outline & Syllabus; plus 

• At least (3) core courses from the ELTU Doctor of Philosophy degree specialization of 
your choice; and  

• Submit a minimum of 8 live coach training hours recorded by you while in the ELTU 
Doctor of Philosophy program.  

Once the above-mentioned requirements are met, assuming any required fees are paid in 
full, you would be able to apply for the GRADUATE EXPERIENCE - our next ELTU Graduation 
program.  

PLANNING YOUR GRADUATE DATE 

Our next ELTU Graduate Experience Celebration is planned for July 27, 2024. 

As ELTU policy states, you must ensure that any program fees and balances due are paid prior 
to applying for graduation, and you must pay all designated fees for graduation at the time 

FOR PROSPECTIVE STUDENTS 
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of your request to graduate. Upon approval of the graduation request assuming all the above 
requirements are met at least 8 weeks prior to the graduation service, your degree will be 
issued at the next scheduled Graduate Experience Celebration. 

I am humbled and most excited that you wish to ELEVATE with us, and I welcome any 
questions you may have regarding the transfer of credits into our programs. Attached is a 
General Handout concerning the Graduation Fees to prepare for the ELTU Graduation 
Experience. If you would like to apply today for admission, please visit us at: 
www.ELTUGlobal.com or www.ELEVATIONU.com.  

 

Yours in Destiny, 

Dr. Merle Ray,  

Founding President & CEO 

ELTU | The University of Christ-Centered Coaching, Leadership, and Change™ 

  

http://www.eltuglobal.com/
www.ELEVATIONU.com


Receipt of Enrollment Policies 
Texas Workforce Commission – Career Schools and Colleges 

ELT-005Page 1 of 2
REV 11/2023PREVIOUS EDITIONS OF THIS FORM WILL NOT BE ACCEPTED  

  

      
(Name of School) 

 
Authority for Data Collection: Texas Education Code, Section 132.055 & Texas Administrative 
Code, Section 807.193. 
Planned Use of the Data: To provide evidence of receipt of that information which is required by 
law to be provided the student prior to enrollment. 
Instructions: This form is to be completed by the student prior to enrollment and the completed form 
maintained by the school in each student's file.  A copy of the completed form will be given to the 
student.  If additional clarification is needed, contact Career Schools and Colleges at (512) 936-3100. 

 

This information is provided for the student's protection.  Ensure each item of information is 
given to the student, fully explained and all questions answered prior to signing an enrollment 
agreement or contract. 

The prospective student must acknowledge receipt by initialing  
in the space provided on the bottom of the first page and signing at the end of the form. 

A: 
I have received prior to enrollment: 

 
 

  

  

  

  

  

  
 

 
 

 

   
      

 
 

 
    

B:

ELEVATION LIFE TRANSFORMATION UNIVERSITY

A copy of the latest ELTU School Catalog/Handbook is attached and 
made available online at https://elevationu.com/downloads-center/

a copy of the school catalog and a program/course outline for the program(s) in which I wish to
enroll.

a schedule of the tuition, fees, and other charges.

a copy of the cancellation and refund policy.

the attendance, progress and grievance policies.

rules of operation and conduct.

regulations pertaining to incomplete grades.

written and verbal explanations of the difference between a LOAN and a GRANT.
*(Complete this item only if the school participates in a loan or grant program.)

an invitation to tour the school's facilities and inspect equipment related to my planned program
of instruction. (As an enrolling student, you will be asked to sign and date a receipt on the day
you receive your required tour of the school.) Not Applicable to Online Distance Education Schools

notice of all policies related to program interruption prior to completion. If printed in the
school catalog, the policies are on page(s):40-50
If the school awards credit hours, I understand that transferability of any credit hours earned atthis
school may be limited. I have also been provided a list of all known Texas institutions of
higher learning and state technical institutes that will accept any or all of the credit hours earned at this
school - Not Applicable. ELTU has no relationship with US Dept of Education, institutions of higher
learning, state technical institutes, businesses, or corporations. Credit hours earned at this school may
not be accepted or transferable within other institutions.

(Student Initials)

Prospective Students are required to  review the policies and programs in the University Catalog. A copy of the 
School Catalog /Handbook is attached to the Student’s signed Policy Acknowledgement form and provided to the 
student.
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 (Name of State or National License, Certificate, or Registration, if required) 

 

PROGRAM:        REPORT YEAR:       

NUMBER ENROLLED:            NUMBER OF JOB OPENINGS 
 FOR THE LAST 12 MONTHS:       
NUMBER OF GRADUATES:        (if data is available) 

 COMPLETION RATE:      % AVERAGE YEARLY
 STARTING SALARY:       
NUMBER OF GRADUATES (if data is available)
EMPLOYED:       
(Graduates that found a job related to training) YEARLY STARTING
 SALARY RANGE:       
 EMPLOYMENT RATE:      (Low)(if data is available)%
       

(High)NUMBER OF GRADUATES
PLACED:       

EXAM PASSAGE RATE:(Graduates that found a job       % 
(for programs that prepare for staterelated to training, with the school's assistance)

 licensing, certification, or registration exams) 
 PLACEMENT RATE:       %  
(Additional information may be attached.) 

D: 
I understand that my certificate of completion and my transcript may be withheld if I have not 
fulfilled my financial obligations to this institution at the time of my graduation. 

I certify that I have been provided all of the information above prior to my enrollment. 

I understand that it is my responsibility to notify the school if I withdraw prior to completion. 

I will receive a copy of this completed form and a copy of my enrollment agreement when signed.

         
 (Signature of Student) Date (mm/dd/yyyy) 

         
 (Signature of School Official providing the information) Date (mm/dd/yyyy)

_________________________________________________________________________________________________________________  
 Individuals may receive and review information that TWC collects about the individual by emailing to open.records@twc.state.tx.us or writing to TWC Open Records, 
101 E. 15th St., Rm. 266, Austin, TX  78778-0001. 
_________________________________________________________________________________________________________________ 
  

 
 

C:
I have furnished information disclosing my previous education, training, and work experiences.  I
understand this will be evaluated and may result in my program/course length being shortened
and the cost being reduced. ELTU awards previous education training for certain pre-work with ELTU Faculty 
or ELTU Alliance organizations for coach-specific training. See ELTU Handbook pages 33-35 attached.

I further realize that any grievances not resolved by the school may be forwarded to the Texas
Workforce Commission, Career Schools and Colleges, Room 226T, 101 East 15th Street, Austin,
Texas 78778-0001, (512) 936-3100.

A comparison of the cost to me for a similar course or program at other schools is available by
contacting the Texas Workforce Commission, Career Schools and Colleges, Room 226T, 101
East 15th Street, Austin, Texas 78778-0001, (512) 936-3100.

Employment in this career field (does) (does not) require state or national licensing,
certification, or registration.ELTU programs and seminars are designed to enhance a student’s career and
calling as opposed to preparing a student for work in a particular field or occupation. See Handbook pages 14-16 attached.

NOT APPLICABLE
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HIGH SCHOOL DIPLOMA/GED ATTAINMENT SELF-ATTESTATION FORM 
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REVISED 6-1-2024 

REVISED 6-1-2024 

 STUDENT ENROLLMENT AGREEMENTS  

The Student Enrollment Agreement (SEA Form) is an all-in-one form comprised of multiple policy 

documents providing the legally binding contract between the Student and the University. This 
Form outlines costs and financial terms, conditions and limitations, including but not limited to: 
Cancellation and Refund policies, Tuition, Fees, and Special Charges policies for each program 
and seminar series. Student Enrollment Agreement is completed online. Samples here are for 
illustrative purposes only. Copies of the (3) policies below from the ELTU Catalog are attached to 
the SEA as they are part of every Student Enrollment Agreement Form.  

REVISED6-01-2024 

1 

2 

3 

These (3) Attachments are part of every 

Student Enrollment Agreement. 

SEE APPENDIX PAGES 28-48



Student Name

Mailing Address

Phone (including Area Code)
United States Veteran or Military 
Service Member

   ☐Yes    ☐No

E-mail Address

Program Name

Program Length Date training is to begin

Course Type ☐ Seminar (single) ☐ Seminar (series)
Method of Delivery

Max # Months Program Time

❶ 2nd Degree/Seminar (Only)  $                                  2,000 
Tuition**  $                         3,145 ❷ Book Publishing (Only)  $                                  2,400 

$100 ❸ 2nd Degree + Book Publishing 4,400$                                   
$1,288 ❹ 3rd Degree Program/Seminar  $                                  3,800 

$250 ❺ 3rd Degree/Seminar + Bk Publ  $                                  6,200 

$100 ❻ 1-on-1 Book Wri�ng (Only)  $                                  2,000 

Processing Fee*** $150 ❼ 1-on-1 Book Wri�ng Plus Book 
Publishing Pkg  $                                  4,400 

 $                         5,033  TOTAL IF PAID IN ADVANCE:           $                            4,283 

12 Monthly Installments with No 
Interest*

24 Monthly Installments with No 
Interest*

36 Monthly Installments with 
No Interest*  $                               4,033  $                            2,845 

SAVINGS AMOUNT: SAVINGS AMOUNT:
$123 $400 $300 

Monthly plus the student’s 
chosen optional Add-on 
package(s).

No remaining fees if Tuition & Expenses 
paid in advance.

Matriculation Fees to be paid via 12 
monthly installments with No Interest.

$107 

S T U D E N T   E N R O L L M E N T   A G R E E M E N T

ADVANCED PAYMENT MINUS 
$250 INITIAL FEES PAID

ADVANCED PAYMENT OF 
TUITION ONLY

METHOD OF PAYMENT
Select One

      PAYMENT PLAN A           PAYMENT PLAN B           PAYMENT PLAN C 

ELEVATION LIFE TRANSFORMATION:

8111 Whirlaway Elm Dr  ●  Humble, TX  ●  77346  ●  Phone (512) 763-0474  ●  www.ELEVATIONU.com

STUDENT INFORMATION

Supplies**

**Tuition varies according to selected program or seminar. At ELTU, Tuition represents the cost of the ELTU course curricula only and does not include the cost of labor, textbooks, supplies, or 
any other associated or extra expenses. Textbooks may be purchased from ELTU separately or from your favorite book dealer or www.Amazon.com. Students are responsible for the cost of their 
own Internet provider service, computer equipment, email, etc. which are needed to access and complete ELTU courses and programs.  Any cost shown for book fees or supplies are estimates 
only based on current cost and subject to change.

SCHOOL INFORMATION

TOTAL PROGRAM COST:    

Registration Fee***

PROGRAM AND COST

BACHELOR OF SCIENCE DEGREE IN CHRIST-CENTERED LEADERSHIP, COACHING, AND CHANGE

126                                       Minimum Contact Hours 

☒ Program

Asynchronous

24 months

Matriculation Fee

Books**

We accept all payments online via bank account drafts, credit, or debit cards. *Installments will be setup on automatic recurring payments on the ELTU website for electronic processing. 
Students may elect to set up Automatic Bill Pay, Auto Credit or Auto Debit Card Payments, with their bank or other Auto recurring electronic provider. Fees shown with three asterisks *** such 
as Processing Fee and Registration Fee are required at the time of Admission's Application for processing, and are therefore non-refundable unless the Student's Admissions Application is not 
approved.
Any holder of this consumer credit contract is subject to all claims and defenses which the debtor could assert against the seller of goods or services obtained pursuant hereto or with the 
proceeds hereof.  Recovery hereunder by the debtor shall not exceed the amounts paid by the debtor hereunder. 

ELTU Inaugural Scholarship Recipients receive a Waiver of Tuition Form after submitting the Student Enrollment Agreement and receiving Scholarship approval.

CANCELLATION POLICY
A full refund will be made to any student who cancels the enrollment contract within 72 hours (until midnight of the third day excluding Saturdays, Sundays and 
legal holidays) after the enrollment contact is approved.

 $                              369  $                               185 

Monthly plus the student’s 
chosen optional Add-on 

package(s).

Monthly plus the student’s 
chosen optional Add-on 

package(s).

MANDATORY COSTS & EXPENSES

OPTIONAL COSTS & EXPENSES  (ADD-ONS)

The University of Christ-Centered Coaching, Leadership, & Change

Page 1 of 21 - STUDENT ENROLLMENT AGREEMENT - REVISED 06-01-2024APPENDIX PAGE 28



Discounted Fee
Enter Degree Program Name or 
Seminar Series Name That You Wish 
to Add-on

Enter Degree Program Name or 
Seminar Series Name That You 
Wish to Add-on

$2,000

$2,400 ❹ 3rd Degree Program/Seminar $3,800

$4,400 ❺ 3rd Degree + Book Publishing 
Pkg $6,200

Do you wish to pay the Add-On 
Expenses in advance?

            YES                 NO
❻  1-on-1 Book Wri�ng (Only) $2,000

  PAYMENT PLAN GRAND TOTAL

369$                               ADVANCE PAYMENT INITIAL PROGRAM $
$   ADVANCE PAYMENT ADD-ONS $

  # OF MONTHS 
PAYMENT PLAN GRAND TOTAL 
MONTHLY PAYMENTS                                        $   TOTAL AMOUNT DUE IN ADVANCE $

STUDENT SELECTED PAYMENT 
METHOD FOR GRADUATION 
AND CLOSE-OUT EXPENSES>>>

           $394 to be paid 
separately at program 

completion

$394 to be paid in 
Advance with this 

Agreement

                              12 Monthly 
Installments of $33 included in 

Monthly Total

           24 Monthly 
Installments of $17 included 

in Monthly Total
Matriculation Fees Included in 

Monthly Total: $

Student Initials:  

   Printed Name of Student:

   Student Signature (hand sign or  
type here): Date:

Printed Name of Authorized School 
Official:

Signature of Authorized School 
Official: Date:

_________________________________________________

_________________________________________________

Installments will be setup on automatic recurring payments on the ELTU website for electronic processing. Students may elect to set up Automatic Bill Pay, Auto Credit or Auto Debit Card 
Payments, with their bank or other Auto recurring electronic provider.

Any holder of this consumer credit contract is subject to all claims and defenses which the debtor could assert against the seller of goods or services obtained pursuant hereto or with the 
proceeds hereof.  Recovery hereunder by the debtor shall not exceed the amounts paid by the debtor hereunder. 

STUDENT ACKNOWLEDGEMENT

☒ YES - A copy of the ELTU policies for Cancellations and Refunds for the Added-on Degree Program, Certificate Program or Seminar Series is attached to this 
Student Enrollment Agreement.  

PAYMENT PLAN METHOD FOR "ADD-ON" OPTIONAL EXPENSES

☐ NO - A copy of the ELTU policies for Cancellations and Refunds for the Added-on Degree Program, Certificate Program or Seminar Series is NOT  attached to 
this Student Enrollment Agreement.  

_________________________________________________

  PART 2: OPTIONAL ADD-ONS AMOUNT TO PAY MONTHLY

  PART 1: INITIAL PROGRAM AMOUNT TO PAY MONTHLY

Approved and regulated by the Texas Workforce Commission, Career Schools and Colleges, Austin, Texas.  
I have received a copy of this enrollment agreement and current school catalog. 

ADVANCE PAYMENTS TO BE MADE

ACKNOWLEDGEMENTS

_________________________________________________

❸ 2nd Degree Program/Seminar + Book Publishing Pkg

Select Optional Add-on Services

Any Optional Add-ons you selected are a part of this Student Enrollment Agreement and are added as follows:
Total Cost of Add-on (Optional) Expenses

❶ 2nd Degree Program or Seminar (Only)

❷ Book Publishing Package (Only)

ELTU may offer more than one program for the student to consider as optional programs, such as “bridge” program choices or multiple degree programs. These optional add-
on programs or seminars complement the student’s choices and offer flexibility in obtaining educational goals. Add-on  programs are not mandatory and are purely offered as 
“bridges” of convenience to the student who wishes to join multiple programs together in completing his/her educational goals. In addition, ELTU program packages are often 
offered bundled together so that the student may receive special discounts approved by the School Director in advance. Any ELTU Program Credits for these programs are 
reviewed in advance by the ELTU School Director for transferability to other ELTU programs. Credit hours for Previous Training or Work Experience outside of ELTU programs or 
seminars do not apply to our ELTU bridge programs which are those programs that have already been shortened in program hours providing ELTU credits within our school. 
Any transfer of program credit from one ELTU program into another ELTU program must be requested by the student in advance of entering any ELTU program or seminar 
series; and approval if any, is at the sole discretion and approval of the ELTU School Director.

VOLUNTARY “ADD-ON” OPTIONS
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CANCELLATION AND REFUND POLICIES - DEGREES & 

ASYNCHRONOUS SEMINARS  
 

ELTU DEGREES, ASYNCHRONOUS SEMINARS & DISTANCE EDUCATION PROGRAMS 

 

This Cancellation and Refund Policy applies to all Degrees and asynchronous distance education learning 
seminars and programs at ELTU, including but not limited to:  

• Bachelor of Science Degree in Christ-Centered Leadership, Coaching, and Change 

• Master of Science Degree in Christ-Centered Leadership, Coaching, and Change 

• Graduate Degree in Executive Leadership, Pastoral Care, & Change Management 

• Doctor of Philosophy Degree in Christ-Centered Leadership, Coaching, and Change 

• Doctor of Philosophy Degree in Human Capital Leadership and Change 

• Christ-Centered MBA Seminar Series 

• Personal Ministry Coach 

 

CANCELLATION POLICY 

A full refund will be made to any student who cancels the enrollment contract within 72 hours (until midnight 
of the third day excluding Saturdays, Sundays and legal holidays) after the enrollment contract is approved by 
the School. 

REFUND POLICY 

1. For all programs other than Synchronous programs/seminars, a student may cancel enrollment, request 
a full refund including Tuition and Matriculation Fees paid, and request a release from any obligations 
to the school within the first 72-hours after the program/seminar admission application is approved. As 
a general rule, the official first start date of class or training for ELTU Degree programs and 
asynchronous distance education seminars is the first business day after the 72-hour privilege ends 
after the approved Admission Application enrollment. After this time, refund computations will not 
include ELTU Matriculation fee. The full Matriculation Fee is due and payable on the official program 
start date as it is operating expenses needed to make the program/seminar certificate available. The 
annual Matriculation Fee for asynchronous programs/seminars may be broken down into monthly 
installments. If the student is paying in monthly installments, all payments made must first be allocated 
towards the Matriculation Fee until Matriculation Fee is paid in full. If you change your mind and 
withdraw within the first 3 days of the approved Admission, you get a full refund of the Matriculation 
and Tuition Fees paid. If for any reason you withdraw after the first 3 days of approved Admission, the 
Matriculation Fee is non-refundable, and the tuition is refundable based on the number of lessons 
completed per Refund policies below. 

2. After the first three days of approved Admission, refund computations will be based on the total 
number of lessons completed in the Degree program or seminar certificate series and paid tuition and 
applicable fees according to the payment reimbursement scale discussed in the Refund policy 
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statements below. Applicable fees for the purposes of refunds do not include the ELTU Matriculation 
Fees as these fees are not a part of the tuition cost and are needed to operate programs and seminars 
at ELTU. It should be noted that ELTU tuition represents the cost of the ELTU course curricula only and 
does not include the cost of labor, textbooks, supplies, or any other associated or extra expenses. 
Specifically, for the purpose of determining refund amount, ELTU uses the last day the student 
submitted a posting from or to the course content of any lesson, lesson journal, or ELTU Discussion 
Question (DQ) Forum. For determining the amount of the refund, this number will be applied toward 
the amount of tuition fully paid in advance and not tuition paid in installments. Tuition and services 
rendered and paid via Payment Plan Installments are already pro-rated according to payment schedule. 
A refund will not be made for payments made via Payment Plan Installments unless the student has 
paid in excess over the amount due for the time period of the Installment Plan. Voluntary Add-ons are 
non-refundable once student’s first draft work has been submitted. Refunds for Add-on Degree 
programs are treated the same as outlined in this Refund policy for regular degree programs. 

3. The effective date of termination for refund purposes will be the earliest of the following: 

(a) the date of notification to the student if the student is terminated; 

(b) the date of receipt of written notice from the student; or 

(c) the end of the third calendar month following the month in which the student’s last lesson 
assignment was received unless notification has been received from the student that he wishes 
to remain enrolled. 

4. If full tuition and fees are collected before any lessons have been completed, and if, after expiration of 
the 72-hour cancellation privilege, the student fails to begin the program, not more than $100 shall be 
retained by the school. 

5. If the student who enters an asynchronous distance education course terminates or withdraws after 
the expiration of the 72-hour cancellation privilege, the school may retain $100 of the registration and 
the refund policy will provide 75% of the tuition paid in advance for students having completed zero to 
1 lesson within the first 4 weeks of entering the program; 50% of the tuition paid in advance will be 
refunded for students completing up to (2) lessons within the first 4 weeks of entering the program; 
25% of the full tuition paid in advance for students completing up to (3) lessons within the first 4 weeks 
of entering the program.  No refunds will be granted of the tuition paid in advance for students 
completing (4) or more lessons in the Degree program or asynchronous distance education seminar 
series.  

6. Refund amount applies to students who paid full tuition upfront or in advance and not students who 
are paying using Payment Plan Installments. No refund amount will apply to students paying in Payment 
Plan Installments after the third day of program application approval once the 72-hour cancellation 
privilege has ended as these amounts are pro-rated already according to a payment plan. Any amounts 
paid into the Payment Plan Installment arrangement as per schedule covers services already rendered. 
If a student paying via Installments completes more lessons than paid for, any excess or overage 
amounts paid above the minimum payment owed in the Installment agreement may be refunded. 
Academic credit cannot be granted on the transcript until the full number of payments have been made 
for the number of lessons completed. No refunds are due if a student paying via installment plan 
withdraws from the program having paid in the number of payments due at the time of withdrawal.  

7. No refunds will be granted of any amount after an enrolled student has reached (4) or more completed 
ELTU Lessons in any order from their enrolled program after the third day of the program/seminar and 
the 72-hour cancellation privilege has expired.  
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8. A full refund of all tuition and applicable fees is due in each of the following cases: 

(a) an enrollee is not accepted by the school 

(b) if the program of instruction is discontinued by the school and this prevents the student from 
completing the program; or 

(c) if the student’s enrollment was procured as a result of any misrepresentation in advertising, 
promotional materials of the school, or misrepresentations by the owner or representatives of 
the school. 

Asynchronous Distance Education Refund Policy for Students Called to Active Military Service 

9. A student of the school or college who withdraws from the school or college as a result of the student 
being called to active duty in a military service of the United States or the Texas National Guard may 
elect one of the following options for each program in which the student is enrolled: 

(a) if tuition and fees are collected in advance of the withdrawal, a pro rata refund of any 
tuition, fees, or other charges paid by the student for the program and a cancellation of any 
unpaid tuition, fees, or other charges owed by the student for the portion of the program 
the student does not complete following withdrawal; 

(b) a grade of incomplete with the designation "withdrawn-military" for the courses in the 
program, other than courses for which the student has previously received a grade on the 
student's transcript, and the right to re-enroll in the program, or a substantially equivalent 
program if that program is no longer available, not later than the first anniversary of the 
date the student is discharged from active military duty without payment of additional 
tuition, fees, or other charges for the program other than any previously unpaid balance of 
the original tuition, fees, and charges for books for the program; or 

(c) the assignment of an appropriate final grade or credit for the courses in the program, but 
only if the instructor or instructors of the program determine that the student has: 

(a) satisfactorily completed at least 90 percent of the required coursework for the 
program; and 

(b) demonstrated sufficient mastery of the program material to receive credit for 
completing the program. 

10. Refunds will be totally consummated within 60 days after the effective date of termination. 

11. In all cases, refunds will meet or exceed the requirements of TEC, §§132.061 and 132.0611 
and TAC Chapter 807, Subchapter N. 
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CANCELLATION AND REFUND POLICIES – LIVE SEMINARS & 

SYNCHRONOUS PROGRAMS 
 

LIVE SEMINAR SERIES (SYNCHRONOUS SEMINARS) 

This Cancellation and Refund Policy applies to all ELTU Seminar and Seminar Series (live instructor-led) 
learning programs at ELT, including but not limited to:  

•  Graduate Seminar Series - Certificate in Professional Coaching 

• Master’s Seminar Certificate in Professional Coaching 

• Spiritual Intimacy & Birthing Coach 

 

CANCELLATION POLICY 

A full refund will be made to any student who cancels the single day seminar or seminar series enrollment 
contract in writing within 72 hours (until midnight of the third day excluding Saturdays, Sundays and legal 
holidays) after the enrollment contract is approved by the school. A full refund will also be made to any student 
who cancels enrollment three or more business days prior to the first scheduled day of the program, except that 
the school may retain not more than the full Matriculation Fee plus $100 of any administrative fee charged, as 
well as any items of extra expense that are necessary for the portion of the program scheduled and stated 
separately on the enrollment agreement. (It should be noted that a scheduled class is the equivalent of eight 
(8) hours as class days are computed by eight (1) hour clock hour sessions). Unless otherwise noted on the 
Student Enrollment Agreement, the full tuition and fees for synchronous programs/seminars is due and payable 
(3) business days before the official program scheduled start date and no payment installments are allowed for 
these synchronous programs/seminars as these fees are required in advance. As always, the Matriculation Fee 
is operating expenses needed to make the program/seminar certificate available from enrollment. If you change 
your mind and withdraw 3 days prior to your live program start date, you get a full refund of the Matriculation 
and Tuition plus any refundable fees paid, minus the maximum allowable deduction in administrative fees 
payable to the school in the event of cancellation as per State guidelines. If for any reason you withdraw in less 
than 3 days prior to the start date of a synchronous program or live seminar series, the Matriculation Fee portion 
is non-refundable, and the remaining portion of the program or seminar tuition plus refundable fees is based 
upon the portion of the program or seminar series attended. (See Refund policy below) 

 

REFUND POLICY 

1. Synchronous distance education courses or programs will be based on the period of enrollment 
computed on the basis of course or program time. Refund computations will be based on scheduled 
course time of classes through the last documented day of seminar activity. Leaves of absence, 
suspensions and school holidays will not be counted as part of the scheduled class attendance. Refund 
computations made after the 72-hour cancellation privilege will be based on tuition and other 
refundable expenses not including ELTU Matriculation Fee as this fee is a separate school operating 
expense outlined in the Student Enrollment Agreement.  

2. The effective date of termination for refund purposes will be the earliest of the following:  
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a) the date of termination, if the student is terminated by the school;  
 

b) the date of receipt of written notice from the student; or 
 

c) ten school days following the last date of attendance. 

3. If tuition and fees are collected in advance of entrance, and if after expiration of the 72-hour cancellation 
privilege the student is a no-show for a synchronous program/series of  more than 1-day, meaning the 
student does not show up for the synchronous program/seminar, not more than $100 in any 
administrative fees charged shall be retained by the school for the synchronous distance education 
course, plus Matriculation Fee and expenses as outlined in this Refund policy below. 

4. If a student enters a synchronous distance education program and withdraws or is otherwise terminated, 
the school or college may retain not more than $100 in administrative fees charged for the entire 
program, plus Matriculation Fee and expenses as outlined in this Refund policy below. 

5. The minimum refund of the remaining tuition only will be the pro rata portion of tuition that the number 
of hours remaining in the portion of the course or program for which the student has been charged after 
the effective date of termination bears to the total number of hours in the portion of the course or 
program for which the student has been charged, except that a student may not collect a refund if the 
student has completed 75 percent or more of the total number of hours in the portion of the program 
for which the student has been charged on the effective date of termination.  (More simply, the refund 
is based on the paid tuition amount only on the precise number of course time hours the student has 
paid for, but not yet used at the point of termination, up to the 75% completion mark, after which no 
refund is due; this amount does not include the Matriculation Fee once the program date has arrived.)  

6. Refunds for items listed in the ELTU policy on EXPENSES to the student, such as Matriculation Fee, books, 
tools, or other expenses and supplies are to be handled separately from refund of tuition and other 
academic fees. The student will not be required to purchase instructional supplies, books and tools until 
such time as these materials are required.  Once these materials are purchased, no refund will be made.  
For full refunds, the school can withhold costs for these types of items from the refund as long as they 
were necessary for the portion of the program attended and separately stated in the enrollment 
agreement. Any such items not required for the portion of the program attended must be included in 
the refund. The ELTU full Matriculation fee is required to operate ELTU programs and seminars and will 
not be part of the calculation for any refunded amounts. Voluntary Add-ons are non-refundable once 
student’s first draft work has been submitted. Add-on Degrees are refundable based on number of 
lessons completed. 

7. A student who withdraws for a reason unrelated to the student’s academic status after the 75 percent 
completion mark and requests a grade at the time of withdrawal shall be given a grade of “incomplete” 
and permitted to re-enroll in the course or program during the 12-month period following the date the 
student withdrew without payment of additional tuition for that portion of the course or program.  
 

8. A full refund of all tuition and fees is due and refundable in each of the following cases:  
 

a) an enrollee is not accepted by the school;  
 

b) if the course of instruction is discontinued by the school and this prevents the student from 
completing the course; or  
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c) if the student's enrollment was procured as a result of any misrepresentation in advertising, 
promotional materials of the school, or representations by the owner or representatives of the 
school.  

 

A full or partial refund may also be due in other circumstances of program deficiencies or violations of 
requirements for career schools and colleges.  

 

Synchronous Distance Education Refund Policy for Students Called to Active Military Service 

9. A student of the school or college who withdraws from the school or college as a result of the student 
being called to active duty in a military service of the United States or the Texas National Guard may 
elect one of the following options for each program in which the student is enrolled: 

 

a. if tuition and fees are collected in advance of the withdrawal, a pro rata refund of any tuition, fees, or 
other charges paid by the student for the program and a cancellation of any unpaid tuition, fees, or other 
charges owed by the student for the portion of the program the student does not complete following 
withdrawal; 

 

b. a grade of incomplete with the designation "withdrawn-military" for the courses in the program, other 
than courses for which the student has previously  received a grade on the student's transcript, and the 
right to re-enroll in the program, or a substantially equivalent program if that program is no longer 
available, not later than the first anniversary of the date the student is discharged from active military 
duty without payment of additional tuition, fees, or other charges for the program other than any 
previously unpaid balance of the original tuition, fees, and charges for books for the program; or 

 

c. the assignment of an appropriate final grade or credit for the courses in the program, but only if the 
instructor or instructors of the program determine that the student has: 

1. satisfactorily completed at least 90 percent of the required coursework for the program; and 
2. demonstrated sufficient mastery of the program material to receive credit for completing the 

program. 
 

The payment of refunds will be totally completed such that the refund instrument has been negotiated or 
credited into the proper account(s) within 60 days after the effective date of termination. 

9. In all cases, refunds will meet or exceed the requirements of TEC, §§132.061 and 132.0611 and 
TAC Chapter 807, Subchapter N. 
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TUITION, FEES, & SPECIAL CHARGES 
 
ELTU is a small college that does not receive tuition, fees, financial assistance or any other prepayment of other 
charges from federal, state, or local government funding. As such, ELTU operates 100% on the payments 
provided from its student demographic population who sign up to engage in coaching, leadership, and change 
studies that enhance their callings and careers. Due to the specialized nature and objective of ELTU, we have 
specific policies on Tuition, Fees, & Special Charges. The tuition and fees for registration, books, supplies, tools, 
laboratory fee, and other charges are shown broken down in detail in their respective sections for each degree 
program or seminar series. All tuition, fees, and special charges are outlined and agreed to in writing on the 
ELTU Student Enrollment Agreement (SEA Form). The SEA Form is a legally binding contract and students must 
fulfill all terms of the Agreement as outlined, including but not limited to any tuition, processing fees, special 
charges, and other fees and expenses outlined in the University catalog and specified in the Agreement. 
Students must complete a new Student Enrollment Agreement should they wish to apply for a different program 
or certificate. (For ease of administration, any figures for mathematical calculations may be rounded up or down 
to the nearest whole number.) 
 

Total Costs for all ELTU Programs & Seminars 

 
The total cost for each ELTU Degree program or seminar certificate series is subject to change.   

  

  

  

  

  

     

   

   

   

    

A Summary Sheet of MANDATORY PROGRAM COSTS & RATES - For All Students is enclosed. 

TUITION 

Tuition varies according to selected program or seminar. At ELTU, Tuition represents the cost of the ELTU course 
curricula only and does not include the cost of labor, textbooks, supplies, or any other associated or extra 
expenses.   

EXTRA EXPENSES 

 
In addition to the tuition associated with the degree program and seminar certificates, and pursuant to Texas 
Act §132.061, the following extra expenses are necessary for the portion of the program attended and are 
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• Bachelor of Science Degree in Christ-Centered Leadership, Coaching, and Change  $5,821

• Master of Science Degree in Christ-Centered Leadership, Coaching, and Change  $5,301

• Graduate Degree Program in Executive Leadership, Pastoral Care, & Change  Mgmt  $5,301

• Doctor of Philosophy Degree in Christ-Centered Leadership, Coaching, & Change  $5,821

• Doctor of Philosophy Degree in Human Capital Leadership and Change  $5,821

• Graduate Seminar Series  -  Certificate in Professional Coaching$6,713 

• Master’s Seminar Certificate in Professional Coaching$7,745 

• Christ-Centered MBA Seminar Series  $5,301

• Personal Ministry Coach  $5,301

• Spiritual Intimacy & Birthing  Coach  $5,301
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separately stated in the student enrollment agreement. Unless otherwise noted, ELTU will withhold these items 
of extra expense from any refunds made to the student as allowable and referenced under the Act.   
 
The University will charge the following non-refundable fees, incidental fees, and other associated expenses as 
these expenses are utilized to operate the program and will not be part of the calculations for refundable 
expenses. These fees are subject to change: 
 

• Registration Fee: $100 (refundable if Application for Admission is not approved) 

• Processing Fee: $150 (refundable if Admission Application is not approved) 

• Matriculation fee: $107/per month ($1,288 charged each year until program completion) 

• Late Payments $35 

• Extended Program Fee $89 per month 

• Program Re-instatement Fee $100 

• Official Transcripts $30 

• Graduation Experience and Fees Prior to Graduation Eligibility (Subject to change annually) 

• Add-on 2nd Degree/Seminar $2,000 (optional; subject to change) 

• Add-on 3rd Degree/Seminar $3,800 (optional; subject to change) 

• Add-on 1-on-1 Book Writing $2,000 (optional; subject to change)  

• Add-on Book Publishing $3,800 (optional; subject to change) 

• Books & Supplies (varies; not purchased from the school; estimated $250-$350) 

• Returned check $35 

• Replacement Certificate Unframed $50 

• Official Framed Print or Reprint of Official Degree or Diploma Certificate $189 

• Tools Fee, Lab Fee, Individual Subject Fee 
 
Brief descriptions of these fees: 

Registration Fee: $100 

One-time non-refundable fee payable when students apply for admission to the school Admission’s application. 
If a student is not approved for admission, then the fee is refunded.  

Matriculation Fee: $1,288 each year until program completion ($107/month)  

Matriculation fee represents the annual cost of school operating expenses per student enrolled. It includes but 
is not limited to school operating expenses, program/seminar related expenses for students accepted into the 
University, the cost of providing student services, staff, access to technology platforms, communications, 
evaluations, operations expenses, student-faculty activities, recordkeeping, and review upon admission, 
enrollment, termination, and exiting the University. The current Matriculation fee is charged on an annual basis 
and starts at the annual amount (shown above) which equals to the amount per month if the student is paying 
via the 12-month installment plan. The Matriculation Fee is required until the student completes the program 
or the student reaches the maximum number of months in the program, whichever comes first. Depending on 
their financial need, scholarship students may or may not be required to pay the Matriculation Fee as 
scholarships are awarded on a financial case-by-case basis. If and when Matriculation Fees are waived for 
scholarship students, Bachelor’s degree program students may be granted up to 24 months of Matriculation 
Fees waived and Non-Bachelor’s degree program students may be granted up to 12 months of Matriculation 
Fees waived. Otherwise, Matriculation Fees will automatically be assessed and collected electronically the first 
month after scholarship award period ends. Upon approval of the Scholarship, recipients will be required to 
arrange for payment or complete Payment Authorization Forms setting up automatic payments for 
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Matriculation Fees incurred after the Scholarship ends. If Scholarship students have not completed their 
programs by the end of the Scholarship period, the student is required to immediately begin paying the 
Matriculation Fee once the Scholarship  ends.   

Once the maximum number of months for the degree program has ended and if the student has not completed 
their program, the Matriculation Fee will end, and the student will be required to pay the Extended Program 
Fee charged on a monthly basis while the student is actively enrolled in the program beyond the maximum 
number of months.  

The ELTU Matriculation Fee is a separate line item on the Student Enrollment Agreement and covers the cost of 
labor and operations expenses not included in tuition. This fee must be set up in monthly installments or paid 
in advance when the student applies for Enrollment to the University. The ELTU Matriculation fee is not repeated 
when the student’s enrollment includes a dual degree or voluntary add-on service. The Matriculation fee is 
refundable if paid in advance and Application for Admission is not approved. Otherwise, the Matriculation fee 
is required to operate all programs and seminars as part of school operating costs and will not be considered in 
calculating any refundable expenses 72-hours after the application approval date of both ELTU Asynchronous 
and Synchronous programs and seminars.  

The Matriculation Fee may be paid in monthly installments for Degree and Asynchronous programs only. If the 
student is paying in monthly installments, all payments made must first be allocated towards the Matriculation 
Fee until the starting annual Matriculation Fee is paid in full.  If you paid the annual starting full Matriculation 
fee in advance and you change your mind and withdraw within the first 72-hours of your program/seminar 
application approval date, you get a full refund of the Matriculation and Tuition Fees paid. If for any reason you 
withdraw or are terminated after the first 72-hours of the official program/seminar application approval date, 
the full starting annual Matriculation Fee is non-refundable, and the tuition is refundable based on the number 
of lessons completed as discussed in the Cancellations and Refunds policy.  

The Matriculation Fee for all Synchronous programs and seminars regardless of the number of program/seminar 
hours cannot be paid in installments and is due and payable 3 business days before the scheduled official start 
date of the Synchronous program/seminar. If you change your mind and withdraw from a Synchronous program 
or seminar within the first 72-hours after your Synchronous program/seminar application is approved, you get 
a full refund of the Matriculation and Tuition Fees paid. If for any reason you withdraw after the first 72-hours 
after your Synchronous program/seminar application is approved, the Matriculation Fee portion is non-
refundable, and the remaining portion of the synchronous program/seminar is refundable based on that portion 
of the Synchronous program/seminar delivered and in accordance with the provisions of the Cancellations and 
Refunds policy.  

After the student’s 72-hour privilege has expired for any enrolled Asynchronous or Synchronous 
program/seminar, Matriculation Fees are not a part of any refund calculations. If student is paying in 
installments and withdraws before the full annual Matriculation Fee is collected or any other remaining fees are 
due but not paid, the student will receive a bill for any unpaid portion of the Matriculation fee and other fees. 
Coursework/Grades/Transcripts cannot be evaluated or processed until all fees due are paid.   

$100 – Reinstatement Fee 

If a student who has cancelled or otherwise terminated a Student Enrollment Agreement wishes to reinstate a 
previously terminated agreement, then a fee of $100 will be charged prior to re-instatement. This does not 
apply to students who have exercised the time provisions of the policy on Incompletes, Withdrawals, or Repeat 
Courses within the allowable time under the policy.  

Processing Fee $150 
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The Processing Fee is a separate fee from registration and is required in advance from all students applying to 
the University regardless of their choice of degree program, seminar series, or scholarship. This fee is required 
to set up the student’s record upon enrollment. 

$35 – Late Payments 

Late payment fees assessed for installment payment remaining unpaid after (3) business days. 

$89 per month - Extended Program Fee 

If a student has not finished after the maximum number of months has expired in the guidelines or has not 
successfully cancelled or otherwise terminated a Student Enrollment Agreement, the student will be assessed a 
fee to hold the program over beyond the maximum time period. A fee of $89 per month to extend the program 
will automatically be charged until the student finishes the program or terminates. This does not apply to 
students who have exercised the time provisions of the policies on Incompletes, Withdrawals, Cancellations, 
Terminations, or Repeat Courses within the allowable time under policy. 

$30 – Official Transcripts 

A fee will be charged when a student requests ELTU to send copies of any transcripts requested by the student. 
The student must make a request for transcript in writing, including the school/entity/person who is authorized 
to receive the transcript. Students must pay all fees owed to the school for any open balances on the student 
financial account. The student must make the transcript request in writing before any documents are released.  

Graduation Experience and Fees Needed Prior to Graduation 

All Students are required to pay the current year’s graduation fee. This fee is announced annually and is subject 
to change based on the University Graduation plans each year. The student will receive a notification of the 
current year’s Graduation Experience amount. The fee is due at least 8 weeks prior to the next scheduled 
graduation service in which the student plans to graduate. This fee is required of all degree-seeking students 
and those seminar series enrolled students in seminars with over 40 program hours. The fee covers academic 
close-out expenses associated with graduation, including but not limited: the cost of evaluation and processing 
of the graduation application, cost of diploma and supplies, program expenses, mailing fees, and other expenses 
associated with the student’s upcoming graduation and eligibility for graduation, rental of graduation attire 
including the University’s custom color student cap and gown, collar, hood, tam, and/or ribbons as designated 
by the school. Grad attire is made available by the school automatically as rented attire and the student is 
required to return the full attire back to the school. The Graduation Fee includes activities performed and 
conducted by the school to successfully close out the student’s program and the associated financial 
requirements of the Graduation Experience and process. The Graduation Fee is charged to all students 
regardless of participation in the Graduation Experience. The fee will not be reduced if the student choses to 
purchase their own grad attire. Certificate students in seminars over 40 hours are automatically included in the 
Graduation Experience and must also pay the Graduation Experience fee unless otherwise noted. A Student who 
has an open balance on the Student Financial Account may not be scheduled for graduation, nor receive any 
certificates, degrees, official grades, official or unofficial transcripts from the school until all financial obligations 
are paid in full on the Student ELTU Financial Account. 

Add-on Book Publishing Package $3,800 

If you choose to add on an optional additional Degree program, Seminar Series, or the ELTU Book Publishing 
Program, this information is shown on your Student Enrollment Agreement. You may be eligible for discounts 
as offered by the school and described in this ELTU Catalog (see Student Discounts policy and VOLUNTARY “ADD-
ON” SERVICES (OPTIONAL) policy. These discounts vary and are subject to change. Your discounts amounts are 
shown on your Student Enrollment Agreement. Transaction details regarding Add-on services that you selected 
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and their costs along with any terms for payment are also included and outlined in your Student Enrollment 
Agreement or Addendum if you select these options after your initial enrollment.  

Book Fees & Supplies 

Textbooks vary in cost and students should project an estimate of about $250 to $350 total to cover books in 
any given ELTU program. Depending on the book provider, cost may be higher or lower than this estimate. Books 
may be purchased from your favorite bookstore online such as Amazon.com or similar, and some books may be 
purchased directly from ELTU separately. Students are responsible for the cost of their own textbooks, Internet, 
computer devices and equipment, email service, etc. which are needed to access and complete ELTU courses, 
seminars, and programs.  Any cost shown for textbook fees or supplies are estimates only and are subject to 
change at any time. See policy on BOOKS, MATERIALS, & SUPPLIES.  

Tools Fee, Lab Fee, Individual Subject Fee 

Unless otherwise shown, the University does not charge a separate fee at this time for tools, lab fees, or 
individual subject fees.  
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STUDENT DISCOUNTS 

Tuition rate discounts and other student discounts may be offered to students who enroll in and purchase 

multiple programs and optional Add-on services, seminars and programs. ELTU students who wish to add on 

multiple programs or seminar series while enrolled in the current one may do so by purchasing the Added-on 

package. Each Added-on package applies only to one degree program or seminar series. Multiple Add-on 

packages must be purchased for multiple degree programs or seminars separately. A student enrolled in the full 

regular ELTU degree program or seminar series (not an ELTU bridge) who purchases an Add-on package must 

complete the full required number of program hours for their selected Add-on degree program except where 

noted otherwise in this handbook concerning transferable credits for the selected program or seminar series. 

For example, right before graduation a student in the ELTU Bachelor’s degree program purchases (1) Add-on 

degree package for a Master’s degree. The student must complete the required program hours in the first 

program before he/she can begin the next program or seminar series. If the student has prior transferable 

credits, they may request consideration for those credits under our admissions policy. Add-on package price for 

Multiple Degree Programs/Seminars is strictly a discount off the regular rate. The discounted rate for the Add-

on Package must be paid along with any school processing fees, including Matriculation fees. These fees are 

payable either upfront or they may be paid via an installment plan approved by the School Director. If the Add-

on package and fees are paid on an installment plan, the Add-on package installment plan may begin only after 

the current active degree plan has been paid in full. A student may not have more than one installment payment 

plan active at one time. At present, all our ELTU installment packages are paid monthly with no interest. All Add-

on packages must be purchased while the student is currently active in good standing in an ELTU program or 

seminar series. Once a student has completed an ELTU program or seminar series, the student is no longer an 

active ELTU student and is no longer eligible to purchase an Add-on package program.  (Also see policy on 

VOLUNTARY “ADD-ON” SERVICES (OPTIONAL)).   
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VOLUNTARY “ADD-ON” SERVICES (OPTIONAL) 

 
ELTU may offer more than one program for the student to consider as optional programs, such as “bridge” 

program choices or multiple degree programs. These are optional add-on programs or seminars offered to 

complement the student’s choices and offer flexibility in obtaining educational goals. Add-on programs are not 

mandatory and are purely offered as “bridges” of convenience to the student who wishes to join multiple 

programs together in completing his/her educational goals. In addition, ELTU program packages are often 

offered bundled together so that the student may receive special discounts approved by the School Director in 

advance. Any ELTU Program Credits for these programs are reviewed in advance by the ELTU School Director 

for transferability to other ELTU programs. Credit hours for Previous Training or Work Experience outside of 

ELTU programs or seminars do not apply to our ELTU bridge programs which are those programs that have 

already been shortened in program hours providing ELTU credits within our school. Any transfer of program 

credit from one ELTU program into another ELTU program must be requested by the student in advance of 

entering any ELTU program or seminar series; and approval if any, is at the sole discretion and approval of the 

ELTU School Director.  

Add-on Multiple Programs or Seminars 

ELTU students who wish to add on multiple programs or seminar series while enrolled in the current one may 

do so by purchasing the Add-on package. The Add-on package applies only to each degree program or seminar 

series separately and will be added to the initially enrolled first degree program or seminar series. A student 

enrolled in the full regular ELTU degree program or seminar series (not an ELTU bridge) who purchases an Add-

on package must complete the full required number of program hours for their selected Add-on degree program 

except where noted otherwise in this handbook concerning transferable credits for the selected program or 

seminar series. For example, right before graduation a student in the ELTU Bachelor’s degree program purchases 

(1) Add-on degree package for a Master’s degree. The student must complete the required program hours in the 

first program before he/she can begin the next program or seminar series. If the student has prior transferable 

credits, they may request consideration for those credits under our admissions policy. Add-on package price for 

Multiple Degree Programs/Seminars is strictly a discount off the regular rate. The discounted rate for the Add-

on Package must be paid along with any school processing fees, including Matriculation fees. These fees are 

payable either upfront or they may be paid via an installment plan when approved by the School Director. If the 

Add-on package and fees are paid on an installment plan, the Add-on package installment plan may begin only 

after the current active degree plan has been paid in full. A student may not have more than one installment 

payment plan active at one time. At present, all our ELTU installment packages are paid monthly with no 
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interest. All Add-on packages must be purchased while the student is currently active in good standing in an 

ELTU program or seminar series. Once a student has completed an ELTU program or seminar series, the student 

is no longer an active ELTU student and is no longer eligible to purchase an Add-on package or discount program. 

Add-on Commercial Book Publishing Pkg (optional)  

At ELTU: The University of Christ-Centered Coaching, Leadership, and Change, you can become not only 

transformed and empowered to go live your best life, but also write your story, get it published and released 

into the commercial marketplace or ministry marketplace - all while completing the dream of earning your 

college degree! In this Optional Book Publishing Package, you will complete the process of earning your chosen 

degree or graduate certificate, plus ELTU will help to launch your own published work into the commercial 

market or ministry marketplace! And the best part is this is all accomplished in the process of earning your 

degree or graduate certificate. Specifically, we will show you how to: 

• Write your book; 

• Become a published author; 

• Launch your book into marketplace or ministry;  

• Get the discounted rate of $3,800 for coaching & worldwide marketplace publishing; 

• Keep 100% of your Book Royalties minus any Amazon publishing fees! 
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How the Commercial Trade Book Publishing Package Works:  

Pair the Add-on Commercial Book Publishing Package with any of our ELTU degree or graduate seminar 

certificates; you get to utilize your time in the Course Paper to create your book content for publication into the 

market. Instead of writing a textbook summary for your Course Paper, you will share your own stories along 

with what you learned in the textbook lectures to develop content for your Course Paper. This content is what 

you will submit as your Course Paper to the Instructor for grading. Once graded and returned to you, with your 

fully paid Add-on Book Publishing package, we receive your permission to publish the work for you under your 

name in the outside market. The material will be packaged by ELTU for your commercially produced book in the 

marketplace. With ELTU, you are provided with a full suite of our services including book editing, book cover, 

ISBN, setup training, and consultation to help turn your Course Paper into a production work file for your book. 

You will get to work on your book, your calling, and your personal brand all while completing your ELTU degree 

or seminar certificate! Refundable until first draft of work is turned in submitted to Instructor. 

All at a discounted publishing rate! 

During enrollment, select the “Add-on Book Publishing Package.” The price shown for this Add-on program will 

be shown in the Student Enrollment Agreement. This amount will be added on to your chosen degree or seminar 

certificate package. You may be given the opportunity to break the Add-on payment into installments with the 

School Director’s approval or pay in advance. No work will be done by ELTU on your book production (including 

but not limited to editing, copywriting, book layout, discussions on the content, title, graphics, artwork, book 

cover, etc.) until all book payments have been completed whether for your ELTU degree, seminar certificate, 

dissertation/capstone, or your selected Add-on Commercial Book Publishing Package. 

Commercial Publishing Package - Doctoral Dissertation 

When you pair the Add-on Commercial Book Publishing Package with the Doctoral Dissertation, once your 

Doctoral Dissertation has been successfully graded, defended, and conferred, your Course Doctoral Paper 

content will be used to create your book content for publication into the market. Each Add-on Commercial Book 

Publishing Package you purchase may only be used to publish your Combined Course Papers or your 

Dissertation. If you wish to publish both your Combined Course Papers and your Dissertation, you will need to 

purchase a total of (2) Add-ons as one of the Add-ons will cover the Program Course Papers and the other Add-

on will cover the Program Dissertation. This unique and convenient learning experience gives students the 

opportunity to share their stories along with what you learned in the textbook lectures to make the world a 

better place! The content you create is what you will submit as your Course Paper or Course Dissertation to the 

APPENDIX PAGE 45



Page 19 of 21 
ELTU STUDENT ENROLLMENT AGREEMENT – REVISED 06-01-2024 

Instructor for grading. Once graded and returned to you, with your fully paid Add-on Book Publishing package, 

we receive your permission to publish the work for you under your name in the outside market. The material 

will be packaged by ELTU for your commercially produced book in the marketplace. With ELTU, you are provided 

with a full suite of our services including book editing, book cover, ISBN, setup training, and consultation to help 

turn your Course Paper into a production work file for your book. You will get to work on your book, your calling, 

and your personal brand all while completing your ELTU degree or seminar certificate! 

PAYMENT PLANS & METHODS OF PAYMENT 

Payment Plan installments are due monthly on the date of execution of any payment plans. Any student failing 
to make the monthly installment payment is subject to fines/penalties, withdrawals for non-payment and may 
forfeit credit for courses. If a student is withdrawn for non-payment, all tuition, fees, fines and penalties are 
collected along with a reinstatement fee before course grades are assigned. Reinstatement may be granted 
through the end of the existing program year if the student brings the financial account current and follows the 
re-instatement policy. The Payment Plan is a legally binding contract and students must fulfill all terms of the 
payment plan installments as outlined in the Student Enrollment Agreement, including but not limited to any 
and all late fees, incidental expenses, and other fees and expenses as outlined in the University catalog and the 
Student Enrollment Agreement. Payment Plans are available at the beginning of the admission’s process and 
may need to be revised if the student makes changes to their program. Students only have one payment 
installment plan in effect at a time. 

• Late payment fees of $35 are assessed for any installment payment remaining unpaid after (3) business 
days. 

Methods of Payment 

The only acceptable methods of payment are company (organization) checks or electronically processed 
transactions in good funds paid via online link electronically from the School. No cash payments are accepted. 
Company check processing or payment via methods such as: Paypal, Zelle, debit, credit cards, bank account 
electronic funds transfer (EFT), and automated recurring payments made electronically or online are the 
school’s only acceptable method of payment. 

FINANCIAL AID & SCHOLARSHIPS 

ELTU may from time to time be able to offer private scholarships. Organizations or individuals who wish to 
partner formally or informally with ELTU to support ELTU students’ learning journey are welcome. Any funds 
available for scholarships will be offered according to the donor’s requirements and in alignment with these 
school policies, notwithstanding any state, federal, or local governing laws that may be applicable. An 
educational sponsor, church or organization whose educational department has a strategic alliance with ELTU 
may be highlighted and featured as appreciation at the ELTU program graduation.  ELTU does not participate in 
federal, state, or local government student financial aid programs under Title IV, Higher Education Act of 1965 
(20 U.S.C. Section 1070 et seq.) All scholarships and financial aid awards become a part of the signed and 
executed Student Enrollment Agreement. 

• ELTU Inaugural Scholarships 

Established in 2023, the ELTU Inaugural Scholarship is a gift of financial assistance which may include but not be 
limited to free or reduced tuition from University Founder, Dr. Merle Ray. The gift is in the interest of elevating 
students who are following their calling and career in the fields of leadership, coaching, spiritual care and/or or 
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managing change. The Scholarship serves to further Dr. Ray’s commitment to encourage and support women 
and men who are committed to Christ-Centered leadership transformation in the 21st century.  

The University President or designated official may select scholarship recipients based on financial needs 
addressed in the scholarship questions contained in the ELTU Admissions application process. All applicants will 
receive notification in writing as to the scholarship decision. To obtain consideration, applicants must apply 
directly from the University’s website and no outside or third party websites.  

Inaugural candidates must complete the ELTU Admissions process and Student Enrollment Agreement in its 
entirety, and a Waiver of Tuition Form will be executed upon Admissions approval and will be a part of the 
Student’s Enrollment Agreement.  

Expenses and Fees not covered by the Scholarship must be set up on installments or paid in advance prior to 
admission.  

Students must adhere and agree to the following statements during the Admission’s Application as part of the 
Scholarship process. If approved for ELTU Scholarship, (I) the student understand that I may receive free, nearly 
free, or reduced tuition or fees based on self-identified need. I further understand that ELTU Scholarships are 
not governed nor are they provided by state, federal, or local government; ELTU scholarship is not an 
entitlement fund. ELTU Scholarship recipients will be subject to: 

• Matriculation Fees of $1,288 automatically incurred annually at the beginning of each program year, and 
may be waived in full or in part depending on the school's financial status, student's financial need, and/or 
any donor requirements. Matriculation Fees must be paid in advance (or may be set up on installments of 
$107 per month) when not waived via Scholarship. Matriculation Fees automatically are charged each 
program year until program completion or maximum number of months in the program have expired 
whichever comes first. 

• Fees not covered by Scholarship: ELTU Scholarships cover Tuition of ELTU Degree Programs only and do not 
cover voluntary optional services, add-on programs, or any incidental fees. Expenses like Registration fee, 
Processing Fee, Matriculation fee, Books, Supplies, Dual Degree/Seminar Programs, Graduation Expenses, 
or other materials or fees are not covered by the Scholarship. Expenses and Fees not covered by the 
Scholarship must be set up on installments or paid in advance prior to admission. 

• Terms, Conditions, and Limits: Scholarships granted for Bachelor's program will not exceed 24 months. 
Scholarships granted for Non-Bachelor's programs will not exceed 12 months. Arrangement must be made 
in advance for any payments that may be incurred or accumulated after the Scholarship term ends. Upon 
acceptance of the Scholarship, students will be presented with Payment Authorization Forms to set up these 
expected payments that are not covered or any enrollment fees beyond the term of the Scholarship. 

• Change, Cancellation, or Revocation at any time: All ELTU Scholarships are temporary, subject to change, 
cancellation, withdrawal/deletion or revocation at any time; scholarships may be limited or restricted based 
upon changes to the financial situation of the school, our students, and/or any donors. Students may be 
required to update and inform ELTU during the program term of any changes in the student's financial 
situation resulting in a change in the student's eligibility for the Scholarship or financial assistance. 

• Enrollment in the ELTU Degree Program is required first and a Waiver of Tuition Form will be provided upon 
approval of the Admission and Scholarship. Students must set up Payment Plans to cover the initial 
registration and processing fees if not paid in advance, and they must agree to Payment Plans authorizing 
recurring electronically processed payments. 
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• Approval by the School's Executive Director and/or the School’s designated official(s) is required to approve 
and administer awards. 

• All scholarships and financial aid awards are offered and reviewed based on financial need on a case-by-case 
basis. 

• Scholarship Award Letter and documentation become a part of the Student Enrollment Agreement. 
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Once Student Enrollment Agreement is signed by student online, the following page appears in 

the online Admissions process: 

 
 

 

  

Clicking the Submit button from the Completed Application will take Students to the 
Payment Screen for the one-time $100 Registration Fee for all Applicants, and Processing 
Fee of $150 for all applicants. If the Student’s Admissions Application is not approved by the 
University, these fees will be refunded to the Applicant within 10 business days of the Letter 
of Non-Acceptance. Upon Student’s Admissions Approval, a School Approval and Welcome 
Letter is sent via email from the School Office along with Payment Processing link for the 
monthly payments (if any) and an Onboarding Orientation.  
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PAYMENT PROCESSING FORM  
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STUDENT ADVISORY ROADMAP (FORM) 
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ASSIGNMENT UPLOAD FORM 
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DOCTORAL DISSERTATION PROJECT PROPOSAL IDEA SUBMISSION FORM 
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COURSE LESSON JOURNALS 
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DISSERTATION DEFENSE EVALUATION FORM 
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OTHER CONTENT 
 

THIS SECTION CONTAINS SCREENSHOTS & SAMPLES OF OTHER ELTU 

TOOLS OR DOCUMENTS (NOT NECESSARILY FORMS) THAT OUR 

STUDENTS MAY ACCESS FROM ELTU ONLINE. 

 



 

 

APPENDIX – REVISED 6/01/2024 
64 

 

ELTU COURSE DELIVERY APP 

  

ELTU APP - A Database of Forms & 
Materials for Students 
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ONLINE COURSE CATALOG 

 

How to Search ELTU Online Course Catalog  

Enter the first few characters of the Course into the Search field and press Enter. Courses appear 
on the screen providing students with: Course Synopsis, Syllabus, Required Textbook & Materials, 
Course Content Outline, Learning Objectives, and more.  
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INSTRUCTOR’S WEEKLY DISCUSSION QUESTIONS (DQ) FORUM 

 

How to Post to Your Instructor’s Weekly Discussion Question (DQ) Forum  

Enter the first few characters of the Course into the Search field. Select “Posts” instead of 
“Everything.” Discussions for the Course appear on the screen. Select the Lesson number or week 
that you are on and scroll down to see the conversation. Post your answer and click “Share Your 
Comments.” 
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COACHING ACTION PLAN 

 

How to Use the Coaching Action Plan  

The Plan assists those new to the field of coaching by providing tools, techniques, and tips for 
preparation. Your coaching labs are real coaching sessions that you set up and facilitate as part 
of your course completion. Use the Plan as a guide for preparing to intake your first clients or 
volunteers. These are general guidelines to help you become centered for coaching enabling you 
to help set your client and yourself up for success. As you continue, you’ll add your own style to 
your coaching interactions and processes over time to build upon what you have learned. You 
may even develop your own coaching systems, tools, techniques, and frameworks. 

• It is suggested that you download and review the Coaching Action Plan several days prior to 
scheduling your first coaching session. 
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GRADUATION EXPERIENCE HANDOUT 
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