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This Appendix & Forms document helps students understand how and when to complete ELTU 
forms by explaining some of the ELTU processes used along the way. Once students are enrolled 
to the University, the Appendix can be helpful with new users of the ELTU Course Delivery App 
and other ELTU online materials since the document contains not only forms, but other helpful 
ELTU tools, documents, materials, and content. 

The Appendix & Forms document is also helpful for the Texas Workforce Commission Division of 
Colleges and Careers for review purposes, as the document is a collection of the most recent 
ELTU Forms and their revision dates.  

The enclosed forms all show a most recent revision date as of 06/2023 or more specifically, 
6/10/2023.   
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ADMISSIONS APPLICATION FORM 

 

  

Form Name & 
Revision Date 
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Application Form is completed online 
at:  
https://form.jotform.com/221617618201145 
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APPROVAL LETTER & WELCOME (SCHOLARSHIP)  
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WAIVER OF TUITION FORM 

Form Name & 
Revision Date 
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APPROVAL LETTER & WELCOME – (NO SCHOLARSHIP) 
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RECORD OF PREVIOUS EDUCATION & TRAINING FORM 

  

A copy of the 
School’s policy on 
Credit for Previous  
Education and 
Training is 
attached to the 
form and provided  
to the student for 
review during this 
step. 
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POLICY ACKNOWLEDGEMENT FORM 

Prospective 
Students are 

required to have 
reviewed the 

policies and 
programs in the 
ELTU University 

Catalog. A copy of 
the School 

Catalog/Handbook 
is attached to the 

form and provided 
to the student 

during this step. 
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HIGH SCHOOL DIPLOMA/GED ATTAINMENT SELF-ATTESTATION FORM 
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REVISED 6-10-2023 

REVISED 6-10-2023 

 STUDENT ENROLLMENT AGREEMENTS  
 

The Student Enrollment Agreement (SEA Form) is a multiple policy document comprising the 
legally binding contract between the Student and the University outlining the costs and financial 
terms, conditions, and limitations, including but not limited to: Cancellation and Refund policies 
and policies on Tuition, Fees, and Special Charges for each program and seminar series offered 
by the ELTU. Student Enrollment Agreement pages 1-2 for each ELTU program and seminar series 
are provided in the next section. Copies of the (3) policies below from the ELTU Catalog would be 
attached to the SEA as they are part of every Student Enrollment Agreement Form. 

REVISED 6-10-2023 

1 

2 

3 

These (3) Attachments are part of every 
Student Enrollment Agreement. 
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**Tuition varies according to selected program or seminar. At ELTU, Tuition represents the cost of the ELTU course curricula only and does not include the cost of labor, 
textbooks, supplies, or any other associated or extra expenses. Textbooks may be purchased from ELTU separately or from your favorite book dealer or www.Amazon.com. 
Students are responsible for the cost of their own Internet provider service, computer equipment, email, etc. which are needed to access and complete ELTU courses and 
programs.  Any cost shown for book fees or supplies are estimates only based on current cost and subject to change. 
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Once Student Enrollment Agreement is signed by student online, the following page appears in 
the online Admissions process: 

 
 

 

  

Clicking the Submit button from the Completed Application will take Students to the Paypal 
Payment Screen for the one-time $100 Registration Fee for all Applicants, and Processing 
Fee of $150 for all applicants. If the Student’s Admissions Application is not approved by the 
University, these fees will be refunded to the Applicant within 10 business days of the Letter 
of Non-Acceptance. Upon Student’s Admissions Approval, a School Approval and Welcome 
Letter is sent via email from the School Office along with Payment Processing link for the 
monthly payments (if any) and an Onboarding Orientation.  
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PAYMENT PROCESSING FORM  

Form ELT-004 Revision Date 6/23 
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STUDENT ADVISORY ROADMAP (FORM) 

  

Form Name & 
Revision Date 
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ASSIGNMENT UPLOAD FORM 

  

Form Name & 
Revision Date 
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DOCTORAL DISSERTATION PROJECT PROPOSAL IDEA SUBMISSION FORM 

  

Form Name & 
Revision Date 
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COURSE LESSON JOURNALS 

 

 

  

Form Name & 
Revision Date 
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OTHER CONTENT 
 

THIS SECTION CONTAINS SCREENSHOTS & SAMPLES OF OTHER ELTU 
TOOLS OR DOCUMENTS (NOT NECESSARILY FORMS) THAT OUR 

STUDENTS MAY ACCESS FROM ELTU ONLINE. 
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ELTU COURSE DELIVERY APP 

  

ELTU Online Database of Forms & 
Materials for Students 
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ONLINE COURSE CATALOG 

 

How to Search ELTU Online Course Catalog  

Enter the first few characters of the Course into the Search field and press Enter. Courses appear 
on the screen providing students with: Course Synopsis, Syllabus, Required Textbook & Materials, 
Course Content Outline, Learning Objectives, and more.  
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INSTRUCTOR’S WEEKLY DISCUSSION QUESTIONS (DQ) FORUM 

 

How to Post to Your Instructor’s Weekly Discussion Question (DQ) Forum  

Enter the first few characters of the Course into the Search field. Select “Posts” instead of 
“Everything.” Discussions for the Course appear on the screen. Select the Lesson number or week 
that you are on and scroll down to see the conversation. Post your answer and click “Share Your 
Comments.” 
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COACHING ACTION PLAN 

 

How to Use the Coaching Action Plan  

The Plan assists those new to the field of coaching by providing tools, techniques, and tips for 
preparation. Your coaching labs are real coaching sessions that you set up and facilitate as part 
of your course completion. Use the Plan as a guide for preparing to intake your first clients or 
volunteers. These are general guidelines to help you become centered for coaching enabling you 
to help set your client and yourself up for success. As you continue, you’ll add your own style to 
your coaching interactions and processes over time to build upon what you have learned. You 
may even develop your own coaching systems, tools, techniques, and frameworks. 

 It is suggested that you download and review the Coaching Action Plan several days prior to 
scheduling your first coaching session. 

 

 


